
Howlong RecordsShouldBeSaved...
TypeOf Record HoldingRecord PlacesToSave

FamilyPapers:Birth,marriage& deathcertificates,
schooltransfers,divorce& settlementpapers,military
discharge,adoptionpapers, school transcripts&
diplomas,etc.

HealthRecords:Copiesofformsshowingimmuniza-
tions,hospitalstays,operations,medicalconditions,
medications,allergies&AdvancedDirective.

Tax Records:Returnsandsupportingdocuments.

Indefinitely. Safe-depositbox.

Indefinitely.
Updateasnecessary.

Fiveto sevenyears.
(checkwith your accountant)

Homefiles.
Have available for hospital
emergenciesinoroutoftown.

Homefiles.

Property Records: Title insurancepolicyrecords,Durationof propertyownership,Originals in safe-depositbox,
escrow& mortgages,deeds,loanagreements,photos plus severalyears w/proofof copiesathome.
and10numbersofvaluables,etc. loanpayments.

EstateMaterials:Wills,Trusts&burialinstructions. Indefinitely.
PowerofAttorney&AdvancedDirective.

Originalswith lawyer,copiesat
home& insafe-depositbox.

Home improvementRecords:Contracts,receipts,Until home is sold and tax Homefiles,copiesin safe-deposit
recordsofcosts,etc. liabilitysettled. box.

Bankand SavingsAccountRecords:Registers,CD'suntilmaturity,othersuntil CD's and account list in
cancelledchecks,receipts,etc. taxmattersaresettled. safe-depositbox,ledgerbooks&

checksathome.

Credit Account Records:Listofcreditcardswith Untilaccountbalanceis $0 or Homefiles.
contacttelephonenumbers,recordsofpayment,etc. untilaftertaxdeductionssettled.

InvestmentRecords:Cancelledchecks,securities,Threeyearspastsalefortaxes, Originals in safe deposit box,
buy and sell orders,statementsand contractsfor indefinitelyforretirement. copiesathome.
retirementplans.

MasterListsof Assetsand Liabilities:Recordof Updateannually.
financial accounts, property owned, insurance
coverage,taxes,etc.

GovernmentDocuments:Passport,SocialSecurityIndefinitely.
card,etc.

Homefiles,copiesin safedeposit
box.

SScardin wallet,all elsein safe
depositbox.

Warranties:Contractsandproofsofpurchases. Aslongasyouowntheitem. Homefiles.

Insurance Records: Policies and householdFouryears after expirationof Originalsat home, copies and
inventoryincludingphotosandappraisalsofvaluables. policy.Updateinventoryannu- inventorylistinsafe-depositbox.

ally.

SafeDepositBoxInventory Indefinitely.Updateas contents Homefiles.
changes.


